Central Indiana Wilderness Club
Policies and Information for Members

TRIP INFORMATION:  Information about upcoming CIWC trips is published in our quarterly newsletter and is available by contacting the volunteer trip leaders.   From this information, potential participants may assess whether or not the activity, route, length of trip, difficulty of the terrain, needed equipment/gear,  and other related factors matches with their degree of fitness, experience, and available personal equipment/gear.  Trip leaders will work with participants to evaluate whether or not a given participant’s fitness level is appropriate for a trip.  Our trip leaders will endeavor to answer any questions you may have about the trip.  We do ask all our participants to learn about and practice LEAVE NO TRACE ethics whenever they visit wilderness destinations.

TRIP LEADER ROLE:  Our trip leaders are CIWC members who volunteer to plan, schedule, budget, and facilitate Club outings.  They do, of course, accompany the participants throughout the trip.  Participants work as a group to carry Club gear or supplies, prepare meals, set up campsites, obtain water, clean up and carry out debris, and related activities.  The trip leaders are avid outdoor enthusiasts but are not professional guides, and typically have no emergency wilderness medical certifications.  While familiar with the activity and terrain in general on a trip, they may have no specific knowledge of the precise route or conditions that may be encountered. 

SAFETY POLICY:

· Trip Rating:  Trip Leaders shall use standard terminology, as shown on the trip write-up form, in describing the family and difficulty levels for the trip and to fairly and realistically rate the trip so that potential participants know what to expect.  Additional information pertinent to the area such as required experience level, distances to be traveled, terrain, weather and other environmental or physical factors should be described. 

· Safety Plan (1,2,3 4&5 required, 6&7 recommended)
1. Utilize the Medical Form – participants will complete the medical form.  

2. Have and use an emergency contact list given within the waiver / sign in form.

3. Know or research the area to be visited.  Have local contact information such as DNR, park ranger, sheriff, area outfitter, medical facilities.

4. All participants are required to complete and return the Medical Information and Emergency Contact Form to your trip leader well in advance before your trip leaves.  You should also make a copy to carry on your person during the trip.  Failure to complete and send Medical and Emergency Contact Forms prior to trip could cause disqualification from trip.
5. Prior to departure, require all participants to read, sign and date the Trip Record, which includes the Waiver and Release of Liability and to complete the "emergency contact" information on the Waiver.  The Trip Record should be completed by the Trip Leaders and turned in to the CIWC After completion of the trip.  

6. Utilize safety standards and guidelines and applicable state laws to plan needed gear and safety communications to participants.  Refer to CIWC web site “Lead a Trip” area for checklists for various types of trips.  

7. Create an escape plan and / or rescue plan to be used should unexpected conditions develop.  

· Cancellation  Empowerment - The CIWC Board, the Trip Chair or the Trip Leader is empowered to cancel a participant for any reason including but not limited to if (in their judgment) the participant does not have the proper experience needed or the required physical conditioning, or has medical conditions that could negatively affect his/her ability to safely make the trip.  
WAIVER AND RELEASE OF LIABILITY:  Each participant must review and sign the following waiver before embarking on a CIWC outing (overnight as well as day trips with or without the van):

The undersigned hereby releases, discharges, and waives any and all actions for personal injury, property damage, or wrongful death occurring to him/herself as a result of engaging in the activity listed above or any activity incidental thereto. 

The undersigned agrees that under no circumstance will he/she or his/her heirs, executors, administrators and assigns prosecute or present any claim against the Central Indiana Wilderness Club, Inc. or any of its members, officers, agents, trip leaders, or trip leader designees, for any cause of action, whether the same shall arise by the negligence of any of said persons or otherwise.

It is the intention of the undersigned by signing this document to exempt and relieve the Central Indiana Wilderness Club and its agents, members, officers, trip leaders and trip leader designees, from liability for personal injury, property damage or wrongful death caused by the negligence of anyone. The undersigned personally assumes all risk in connection with said activities for harm, injury or damage which may befall the undersigned. 

The undersigned acknowledges that there are potential risks inherent in the CIWC trip designated above, but nevertheless voluntarily chooses to participate. By signing this Waiver the undersigned affirms that he/she has reviewed the CIWC's Safety Guidelines and Policies as currently posted on the Club's web site and agrees to abide by the Guidelines and Policies.  The undersigned further agrees that he/she will abide by any safety plan developed by the trip leaders for the designated trip.  Each participant is responsible to assess whether a specific activity or route is feasible or safe for his or her level of fitness or experience and may elect not to participate in any specific activity at their sole discretion.

Also, we advise all participants that there is no provision for insurance for loss or damage to any personal items or gear being transported by the Club's van or other vehicles.

TRIP PRICES:  The trip fee shown in our newsletter represents a CIWC member’s cost.  Non-members are welcome to participate in one trip before becoming members, but must add $10.00 for overnight trips (no additional fee for day trips).  Non-members participating in a second trip must become active members.  The $10 non-member fee paid with the first trip will be applied to the membership fee if the membership is purchased during the same calendar year.  Past members who are interested in signing up for club trips must first rejoin the club at current membership prices.  The trip fee generally includes the provision of round trip transportation in the Club's van, tents, morning and evening food on the trail, stoves, fuel, water purifiers, and all group cooking gear.  Participants need to provide their own clothing, backpack, sleeping bag and pad, utensils/plate/cup, lunches, skis, and other personal items as indicated by the trip leader. The fee does not include the cost of unplanned items that are incurred by necessity or choice.

MAKING A RESERVATION:  You must notify the trip leader of your interest in the trip and mail your trip deposit payment to our Treasurer.   Reservations are recorded in the order that deposits are received.   A reservation may be lost if the remainder of the trip fee (the trip balance) is not received on or before the cancellation date of a trip.   If a CIWC trip has less than 5 reservations as of the cancellation date, the trip leader may elect to cancel the trip, and refund any payments.

TRIP WAITING LIST:  Once a trip is filled to capacity (typically 8-10 participants), prospective participants may still notify the Trip Leader, send their deposit payment to the Treasurer and thereby have their name placed on a trip waiting list.  If vacancies arise before the trip cancellation date, we will fill the vacancy from the waiting list, based on the date of trip deposits received by the Treasurer.  If vacancies for a trip arise after the trip cancellation date, we will fill the vacancy based on the date of trip balance payments received by the Treasurer - i.e. even if you are on a waiting list, you may wish to go ahead and send in the trip balance payment to assure your priority for filling any vacancies that may occur.  

DEPOSITS:   The amount of a trip deposit is the same for members and non-members. For trips that do not require the Club to make advance payments to outfitters, the following deposit schedule will apply:


A) if the total trip fee is less than $50, the deposit is equal to the total trip fee 


B) if the total trip fee is $51-$100, the deposit will be $50


C) if the total trip fee is over $100, the deposit will be 1/2 the trip fee

For trips that do require the Club to make advance payment of outfitter, rental, lodging or other fees, the deposit amount shown in the Club publications will include the participant’s share of these expenses and as a result may exceed the amounts indicated above.

TRIP BALANCE: The remainder of the trip fee after payment of the deposit, or the trip balance, is due on or before the cancellation date.  If a trip is filled to capacity, the failure to pay the trip balance by the cancellation date may cause a reservation to be lost in favor of the first person on the waiting list that has tendered full payment of all trip fees (see “Trip Waiting List”).   For trips that are not filled to capacity, payment may be accepted up to the time of departure.

SUBMITTING TRIP FEE PAYMENTS:  Total trip fees (i.e. the trip deposit plus the trip balance), if paid prior to a trip’s cancellation date, must be mailed to the CIWC Treasurer at: CIWC, P.O. Box 91, McCordsville, IN 46055-0091.  Trip fees paid on or after the cancellation date may be mailed to the Treasurer, or may be directed to, and accepted by, the trip leader.  In either event, all checks are to be made payable to “Central Indiana Wilderness Club” and should indicate which trip they apply toward in the memo line.

CANCELLATION DATE:  A cancellation date is established for each Club outing and is shown in our publications. You may cancel your reservation anytime prior to the cancellation date of a trip, and receive a refund of your payments. 

OUTFITTER FEES:  Some trips require the CIWC to advance money to an outfitter, or to make other advance payments for lodging or rental fees.   Each such provider will have its own policy for accepting cancellations from, and issuing refunds to, the Club. Our published cancellation date and refund practices will be based on the outfitter & lodging facility policies.  Should you cancel your reservation, our issuance of a refund to you will be based on our ability to recoup losses of our advance payments.  However, if the Club cancels a trip, all deposits and/or trip balances will be refunded to participants.

CANCELLATION OF RESERVATION:  If you find you are unable to go on a trip for which you have made a reservation, notify the Treasurer and the Trip Leader to cancel your reservation.  If you cancel by notifying the Treasurer on or before the cancellation date of the trip your payments will be refunded to you  (or you may direct the Treasurer to apply those amounts to a future trip).   If you notify the Treasurer or Trip Leader that you are unable to go on a trip after the cancellation date, and the trip does go forward with a full van, the Club will refund your deposit less any fees to outfitters or other expenses the Club cannot recoup.  If you notify the Treasurer or Trip Leader that you are unable to go on a trip after the cancellation date, and the trip goes forward with unused space in the van, you must forfeit your deposit.  These forfeited deposit monies are used to support the general expenses of the Club

TRIP LEADER COST:  CIWC relies solely on volunteers to organize trips and administer the Club.   Club members who make the extra effort to lead a trip are not required to pay the trip fee.   When co-leaders organize trips, the co-leader price will be one half of the regular trip fee.

TRIPS USING THE CLUB VAN

When a trip is configured to use the club van, everyone shall pay the full trip price even if they choose to drive separately to the trip destination.  Exceptions to this: (1) the van is full and the trip leader approves additional participants beyond the capacity of the van.  In this case the participant may receive a discount (reducing the trip fee by the van portion of the cost).  (2) The participant lives near the final destination and a price adjustment is approved by the board.  

PARTICIPANTS FURNISHING THEIR OWN FOOD:  Please let the trip leader know if you would prefer to furnish your own food in which case your trip fee may be reduced by 1/6 of the total projected food cost.  Persons furnishing their own food should plan to provide their own stove and fuel as well.  If a person intends to eat any portion of the club-provided food, then he/she should pay the full price of the trip.

CHILDREN ON CLUB TRIPS:  Parents must check with the Trip Leader regarding the suitability of a trip for younger participants.  Trip Leaders, in considering safety concerns, difficult terrain, and demanding activities of a trip including carrying Club or group gear, may elect not to include children on a trip.  Children must be accompanied by a parent or guardian responsible for their safety.  The child’s guardian must sign the waiver and release of liability before embarking on a Club outing.  Children do participate in many Club activities including our family outings, membership meetings, shorter day hikes and some overnight camping trips.  High school age children accompanied by a parent or guardian may participate in overnight backpacking or canoeing trips at the discretion of the Trip Leader; we strongly advise that multi-day trips be reserved for youth with experience in these strenuous activities. 

PETS:    Pets are not permitted in the Club van.  You may bring your pet to most day outings (on a leash please), but not on overnight trips.  Check with the trip leader regarding pets on day outings. 

Tjm 12/2/01

Bob 8/2/05 (removed reference to $100.00 cap on outfitter fees)

Bob 11/08/05 (updated mileage reimbursement values)

Hdw 11/16/06 (updated carpool mileage reimbursement values)

Hdw 1/8/07 (updated Deposits section to include prepaid Club expenses in participant deposit; clarified non-members need to pay additional $10 fee for overnight trips only)

HDW 1/22/08 (updated Trip Prices policy regarding non-members on trips to indicate only one trip is permitted under this policy, second trip requires active membership)

HDW 1/9/09 (Clarified that waiver must be signed for overnight trips as well as all day trips with or without the van (pg.1).  TRIP PRICE (pg.2): Added text to reflect policy change as of 1/1/09 that non-members may participate in one trip; however, non-members must become active members to participate in any additional future trips.)

RRH 04/01/09 (added safety policy and modified waiver statement.)

RRH 01/09/12 – several updates for Cancellation Empowerment, Trip Prices for past members, Club Address, Using the Club Van, removal of carpooling.
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